(INSERT AGENCY NAME)
Large Agency 2011 EEO Plan

CHECKLIST

SUBMITTED BY:

DATE: 

Cover Letter to the Governor
__________

Non-Discrimination Policy 

__________

· Contact information for the designated agency Equal Employment Opportunity Administrator.  

· Location where this policy is accessible to employees (website address and physical locations)

Hiring Summary 


__________

Workforce Analysis Chart

__________

Barrier Analysis 


__________

· Number of employees excluded as per the EEO4 Exceptions Report

Strategic Action Plan 

__________

· Collaborate with agency recruiters to develop an optimal strategic plan to attract and retain diverse applicants.  

· Include full contact information for internal staff members responsible for recruitment efforts within the agency.  

· A semi-annual follow up is planned to evaluate the results produced.

EEO Complaint Report
__________
· Type and number of EEO Complaints processed 







